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14. DESCRIPTION OF AMENDMENT/MODIFICATION {Oganhid by UCF sidkn hemtngt, Inc^ 
Tnis a a No Cost Modification to extand the period or performance: 

Ths purpose d Ws rrxxHIcaBon Is to extend the period of performance through Septemt>er 30, 2007 and to Issue new labor rates, effective Odnfear 1,2008 
tn accordance wHti the Department of Labor Waoa Datafrranafiorts, 



Callfomta 94-2047 REV 28; Houston. TX 05-2515 REV01 ; Uibbodc, TX 94-251 7 REV 30; Charleston. SC 94-2473 REV 32: Miami, FL 94-21 19 REV 26; PL 
Lauderdale. FL 94-2111 REV 30; WaaMngton, DC Metro 05-2103 REV 01; Vtffllarnaburo, KY 94-2221 REV 32; New York. 94-2375 REV 26: Portomocfi, 
NH 944339 REV 26; Savannah, GA 94-2141 REV 32 
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"l 4. DESCRIPTION OF AMENOMENT/MOOIFICATIO* /BjmtBrft}' (CP »»Saffltafca^if»4*f •MWrwA'* Ami*. 

ni, „„rrv»r of this modification is to extend the period of performance an additional 6 months; April 1. 2006 through September 30. 2006 

All other terms and co nditions remain unchanged 
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A. THIS CHANGE ORDER IS ISSUED PURSUANT TO: ISptdtf wiOWt/l THE CHANGES SET FORTH IN ITEM 14 ARE MA 

IDA. . 


DE M THE CONTRACT OflO£ 


S NO. IN ITEM 




B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO RERECT THE ADMINISTRATIVE CHANGES tsuth » oft 
iftmpritbon dtf, tel. SET FORTH IN ITEM 14. PURSUANT TO THE AUTHORITY OF FAB 43.103(b), 








C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF: 
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14. DESCRIPTION OF AMENDMENT/MODtFtCATICW (Oroanlztdby UCF—etkm hotOnga, hctu&tg totlcMtmtlon/dOfitrtct sublet mttttf wfm fwibfr. 

The purpose of this modification ii to add new labor category Budget Analyst, effective November 15. 2005. See Attached Position 
Description. 



ighl 



Straight Rate: 

These rates are effective November 15, 2005 through March 31, 2006. 
Location: Washington, DC Clearance: Public Trust 

All other terms and conditions remain unchanged and in full force and effect. 
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1 4. DESCRIPTION OF AMENDMENT/MODIf rCATIOAr lOrganbad by UCF stcthn h—tSngs. including toffcmtatkm/conuact tubftet manor vrhta f—tlb*. 



The purpose of this modification is to issue new labor rates, effective April 1, 2005 resulting from changes in the labor rates in accordance 
with the Department of Labor Wage Determinations provided under Modification M014, dated April l, 2005. These rates arc effective 
tApril 1, 2003 through March 31. 2006. 



All other terms and conditions remain unchanged and in full force and effect. 
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1 4. DESCRIPTION OF AMENOMEWT/MODIFICATKW (Oreenlzetf by UCFtecthn headtnga. Mn/uefng soBcatetiaiVcontract tub/act matter wtim feasible. 

The purpose of this modificatioo is to exercise Option Year Four (4) of contract No. S-LMAQM-01-D-0049. The period of performance 
Uchari^fromMarch31, 2005 to April 1.2003 through March 31, 2006. The following Department of Labor Wage L^terminatiota 
are MLiched: New York, NY 1994-2375, Rev 23 Washington, DC 1994-2103, Rev 33 Los Angetes. CA 1994-2047; Rev 25 
Houston, TX 1994-2515. Rev 31 Lubbock, TX 1994-2517, Re* 27 Miami, FL 1994-2119, Rev 25 
Charleston. SC 1994-2473, Rev 30 Savannah. OA 1994-2141, Itev>29 . State of Kentucky 1994-2221, Rev 28 
F,. Uuderdale, FL 1994-2111, Rev 27 State of New Hampshire 1994-2339, Rev 23 
All other terms and conditions remain unchanged and in full force and e ffect. 
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All other terms and conditions remains unchanged and in full force and effect. 
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The purpose of this modification is to exercise Option Year three (3) of contract 
Ho. S-LMAQM-01 -0-0049. The period of performance is changed from March 31, 2004 to 
. ft , n t ,005 Tn . following Department of Labor Wage Determinations • are attached! 
'SSLii. 5Si-2ol7 Rev 24, District Of Columbia 1994-21 OS, Rev 30, Florid. 1994-2U9, Rev 
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Rev 7 S' sTuth Caroline. Charleston !994-2473, Rev 27. A modification will follow to 
_ncl«de Ubor rate increases in accordance with the labor rate revision, as soon a* the coat 
proposals have been evaluated. 
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SECTION B - SUPPLIES OR SERVICES AMD PRICES/COSTS 



B.l MINIMUM AND MAX MOM CONTRACT AMO0HTS--XVD8FXNXTB QUANTITY CONTRACT 

(05/95) 

(a) Per FAR 52.216-22 "INDEFINITE QUANTITY," the minimum for thia indefinite 
quantity contract shall be any quantity or combination of supplies and 
services equal to the amount (s) set forth below. If thi3 contract contains 
options, the minimum for each option shall apply separately and independently 
to that option. 

Base $2OO,000.O0*/»i- iUx 

Option 1 $200,OOO.OO y /, A - \hU% 

Option 2 $200,000.00 .,/„ . f/,M 

yjption 3 $2OO,00O.O0y/^ . » /»» 

Option 4 $200,000.00 i/ (t ,. 

(bl The maximum for this indefinite quantity contract (including options) 
shall be any quantity or combination . of supplies . and services equal to 
$100,000,000.00. 

B.2 TYPE OF COHTRACT (05/951 

This is a Fixed Price, Indefinite Delivery/Indefinite Quantity type contract. 
DELIVERY ORDERS AMD Q» TAB* ORDERS KAY BE COWRTBD BETWEEN THE COWTRACTQaS 



B.3 DESCRIPTION OF SERVICES 

The contractor is responsible for providing the personnel shown in section C, 
on a delivery order/task order basis, for the programs, activities and 
functions of the United States Department of State. Rates shall include 
direct and indirect labor, overhead and profit. 

The contractor shall provide the necessary personnel to perform work in the 
Main State building and other Department of state buildings in the Continental 
United states. All personnel shall meet or exceed the labor categories 
requirements contained in Section C. The work shall be performed in 
accordance with the individual Delivery Orders/Task orders issued under this 
contract . 

At the time a delivery order is issued the contractor shall submit 
resumes for individuals that it reasonably expects to perforin under the 
delivery order: 
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(a) Resumes should clearly demonstrate the degree of significant 
experience as it relates to the position qualifications stated in the 
Contract. Resumes shall contain a signed statement that the individual 
grants permission for his/her resume to be submitted for consideration. 

(b) If resumes are provided for individuals not presently in your 
employ, your employment agreements with those individuals shall be 
provided. Bmployment agreements must contain specific salary quotations 
(not salary ranges) . 
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SECTION C - DESCRIPTION/SPECIF1CATIONS/STATEMENT OF WORK 
C.l BACKGROUND 

CM US. Department of State and It* Mission 

CU Mission 

Diplomacy is an instrument of power, essential for maintaining effective international relationships. It is a 
principal means through which the United States defends its mteirsM, responds to crises, and achieves its 
international goals. The Department of State is the lead institution for the conduct of American diplomacy, 
a mission based on the role of the Secretary of State as the President's principal foreign policy advisor. 

To cany out U.S. foreign policy at home and abroad, the Department of State: 

• Exercises policy leadership, broad interagency coordination, and management of 
resource allocation for the conduct of foreign relations. 

• Leads representation of the United States overseas and advocates U.S. policies to. 
foreign governments and international orga n i sati ons. 

• Coordinates, and provides support for, the international activities of U.S. agencies, 
official visits, and other diplomatic missions. 

• Conducts negotiations, concludes agreements, and supports U S. participation in 
international negotiations of all types. 

• Coordinates and manages the US. Government response to inte matiooaT crises of all 
types. 

• Carries out public affairs and public diplomacy. 

• Reports on and analyzes international issues of importance to the U.S. Government 

• Assists U.S. business. 

• Protects and assists American citizens living or traveling abroad. 

• Adjudicates immigrant and aoniinmigrant visas to enhance U S. border security 

• Manages those international af&irs programs and operations for which the 
Department has statutory responsibility. 

• Guarantees the Diplomatic Readiness of the U.S. Government. 

Hie above mission statement guides Department employees in con dueling foreign af&irs programs and 
activities. Department employees are also guided by a set of values, as individuals and as an institution. 
The work of these individuals has an impact on U.S. citizens, both domestic and abroad. Expertise in 
languages, understanding of foreign cultures, and management of complex issues and programs gained 
through international experience are essential elements of this work. The Department exercises discipline 
in implementing policy, regardless of personal preferences, and its personnel are willing and able to serve 
worldwide as needed. Divergent views are expressed when necessary to strengthen the formulation and 
execution of foreign policy. 

The conduct of foreign relations is viewed as a long-term career commitment, rather than just a job. Hie 
Department workforce, a blend of Civil and Foreign Service employees and Foreign Service Nationals 
overseas, reflects the diversity of the United States. The foreign policy mission is conducted by 
approximately 22,000 employees in both the Civil Service and the Foreign Service, including Foreign 
Service Nationals, in the 162 countries where the United States is represented by Embassies and 
Consulates. In addition, the Department operates a national passport and visa center located in New 
Hampshire, 13 passport agencies, 5 agencies that provide logistics support for overseas operations, 22 
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security offices, and 3 financial service centers located in Paris, France; Bangkok, Thailand; and, 
Charleston, South Carolina. Within the Department's Washington, D.C. headquarters, the mission is 
coordinated and managed through six regional bureaus, each with responsibility for a specific 
geographical area of the world. Regional bureaus and overseas posts an supported by domestic offices 
that provide program management and adtnimstranve expertise in economics, refugee affairs, 
iirtgmfftjnMl law enforcement, political -military affairs, internanonal science issues, intelligence, and 
human rights, as well as finance, administration, personnel, training, legal, medical , and security 
programs. 



Summary of Full-Time Permanent Employees 



FY 


Civil 


Foreign 


FSN'S 


Total 




Service 


Service 






1993 


5370 


9792 


9412 


23.574 


1994 


5191 


8512 


9412 


23.115 


1995 


4972 


8270 


9555 


22,734 


1996 


5021 


7994 


9555 


22.570 


1997 


4977 


7724 


9508 


22,209 i 



Department of State Workforce Department of State Workforce 

Full-time Permanent Employees Is Based 

as of September 1997 
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CJ TECHNICAL REQUIREMENTS 

The computer equipment, which must be resident within the State Department will be provided by the 
Department as furnished equipment, end ownership will remain with the State Department. All hardware 
and software will conform to current and emerging guidelines for data protection and secure operations of 
automated information systems within sn overall open-system, standard-based architecture. 

CM Database 

The Database refers to a relational database of individuals available through the 
contracted firm. The database will be integrated into existing U.S. Department of State 
stand-alone computer systems. Functionality will require internal technology solutions as 
determined by the contractor and the Client The Database consists of four major support 
areas: 1) Security Architecture and Database Design; 2) Procurement and Installation of 
the necessary hardware and software 3) Provision of a Populated Database; and, 4) 
Provision of System Administration and User Training. 

CJ.2 Security Architecture and Database Design 

The contractor will be required to incorporate security measures into the architecture engineering and 
database design to include requirement analyses, certification and integration of selected office 
automation commercial off-the-shelf ("COTS") hardware and software for the Department's stand-alone 
computers. The architecture will address firewalls, modem banks, FAX banks and "type one encryption" 
between agency and contractor sites. In addition, the contractor will conduct an analysis to evaluate tile 
suitability of specific and selected information security related COTS hardware and software products, 
and systems compatible with the U.S. Department of State's systems. The systems will also comply with 
Department of State's security requirements. 

C.2J Procurement and Installation of Hardware and Software 

The contractor will procure and install the required and selected information security related commercial 
off-the-shelf hardware and software components, and systems to implement the approved stand-alone 
computers as directed by individual delivery order. 

C.2.4 Provision of a Populated Database 
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The contractor will provide a database of available individuals, which will meet the Department's needs as 
described in the labor categories and skill sets. This database will cover all identified skill, experience and 
knowledge requirements of the Department in its review and support activities. This database will include 
access to all relevant information about the individuals, including full experience, background, security 
rating, medical clearance, previous assignments for die past ton (19) yean, and dates of availability. 

C2 J Provision of Sy item Administration and User Training 

The contractor will provide day to day program management and system administration to support its 
connection to the State computer to ensure modification a nd accuracy of personnel data, coordination with 
staff, assignment of access rights and training for system users. The contractor will provide the necessary 
database design, user's guide, and the standard operating procedures CSOPs"), and user training to each 
site at a level of detail that will allow those sites to maintain a high standard of operation acceptable to. die v 
Department. 

C3 DESCRIPTION OF SERVICES TO BE PROVIDED 

The contractor will provide qualified candidates available for assignment, accessible through the 
populated database, which does the following: 

C.3.1 Database Functional Requirements 

A. Provides an icon on the screen in Windows NT 3.51 or higher, which, when double 
clicked, asks for a verifying password, then initiates a connection to the contractor's 
computer or secure web site. 

B. Brings forth a screen addressing the appropriate bureau and providing a menu of items, 
including selection of any of the labor categories defined by die bureau. 

C. When the labor category is selected, the screen will provide a follow-up menu that 
delineates and allows the bureau COR to select the various skill categories needed. 

D. Once the skill categories are selected, the program will automatically begin a search of tire 
contractor's database, providing those individuals who best meet the skill and labor 
category criteria. 

E. For each candidate, additional information can be accessed from the screen including their 
medical clearance, availability, resume, and, for conflict of interest purposes, their last ten 
(10) years of activity. 

C3J. Management Function 
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A. If desired, the candidate can be selected from the screen by the COR. If the COR selects a 
'-nndHat* thK ^reen, an e-mail will be automatically scot to the contractor ratifying 
the contractor that the COR has identified a preferred individual. The COR will execute a 
task order. Hun the contractor will contact the preferred individual or individuals. The 
COR may request to interview the preferred individual prior to the start of work under the 
task order. If two or more individuals arc similarly qualified for an evening, the CORmay 
request interviews with a panel of up to five (5) individuals prior to making a selection 
and executing a task order. The COR is under no obligation to make a selection. 

B. Once one or more candidates have been selected, the contractor wiD contact the selected 
individual or individuals, confirm availability, and accept the task order ass i gnment offer. 
The contractor will make all necessary preparations for die individual or irtdivkkials to 
report where and when requested. Deportment selecting officials will describe in written 
form delivered by fax, inad or e-maU to the contractor 

i) The title of the job to be performed and any specific work to be performed up 
and above that specified in the labor category; 

ii) The deliverables required (if any in addition to those specified in the labor 
category); 

iii) The location or locations where the work is to be performed; 

iv) Any supporting services needed (e.g., visas or travel arrangements); and, 

v) The estimated start date, total hours, and duration of the assignment 



C.4 MODIFICATIONS TO SCOPE OF WORK 

The services the contractor is required to provide may be changed by means of a modification agreement 
that is accepted by the contractor and the Client in accordance with FAR, for example: 

1) Labor categories may be added and requirements modified if, in doing so, die Client is 
benefited by having greater access to skill sets, experience or knowledge needed to fulfill 
its mandated requirements, 

2) The contractor may be asked to furnish equipment, fixtures, office space and information 
technology not originally anticipated in order that the personnel placed under this contract 
might be able to properly function in completing their performance obligations; and, 

3) The U.S. Department of State may request that the contractor expand its database program 
and personnel database to include administration functions previously performed by the 
office responsible for the Foreign Affairs Reserve Corps ("FARC"). The contractor would 
agree to accept this additional administrative function based on a mutually acceptable cost 
proposal. 
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C5 LABOR CATEGORIES 

TABLE OF CONTENTS 

ADMINISTRATIVE SPECIALIST 2 7 

ADMINISTRATIVE SPECIALIST 3 9 

ADMINISTRATIVE SPECIALIST 4 1 1 

ADMINISTRATIVE SPECIALIST 5 13 

SYSTEMS ANALYST 1 15 

SYSTEMS ANALYST 2 17 

SYSTEMS ANALYST 3 19 

PROGRAMMER/ANALYST 2 21 

PROGRAMMER/ ANALYST 3 23 

PROGRAMMER/ANALYST 4 25 

NETWORK ENGINEER 1 27 

NETWORK ENGINEER 2 29 

NETWORK ENGINEER 3 3 1 

OFFICE AUTOMATION SPECIALIST 2 33 

OFFICE AUTOMATION SPECIALIST 3 35 

USER SUPPORT 2 37 

USER SUPPORT 3 39 

PROGRAM MANAGER 1 41 

NON-TECHNICAL WRITER 3 43 

NON-TECHNICAL EDITOR 3 45 

DOCUMENTATION SPECIALIST 2 47 '. 

DOCUMENTATION SPECIALIST 3 48 - 

TECHNICAL WRITER 3 50 
TRAINING SPECIALIST 1 

TRAINING SPECIALIST 2 '* "• 

TRAINING SPECIALIST 3 51 ■ 

DOCUMENT DECLASSIFICATION OFFICER 1 54 

DOCUMENT DECLASSIFICATION OFFICER 2 56 

DOCUMENT DECLASSIFICATION OFFICER 3 58 

EXPERT ADVISOR 1 60 

EXPERT ADVISOR 2 62 

EXPERT ADVISOR 3 64 

INTELLIGENCE ANALYST 1 66 
INTELLIGENCE ANALYST 2 

INTELLIGENCE ANALYST 3 70 

INVESTIGATIONS ASSISTANT 3 72 

PROGRAM AND MANAGEMENT ANALYST I 74 

PROGRAM AND MANAGEMENT ANALYST 2 76 

PROGRAM AND MANAGEMENT ANALYST 3 78 

PROGRAM AND MANAGEMENT ANALYST 4 80 

SENIOR CONSULTANT «2 

EXECUTIVE ADVISOR 84 

SENIOR MANAGEMENT ASSISTANT 7 86 
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SECTION D - PACKAGING AND HARKING 



RESERVED 



-48- 



UNCLASSIFIED 



UNCLASSIFIED 



' Departmont of State 

Contract Ho. S-1MAQW-01-D-0O49 



SECTION B - INSPECTION AMD ACCEPTANCE 

CLAUSES INCORPORATED BY REFERENCE 

FAR SOURCE TITLE AND DATE 

INSPECTION AND ACCEPTANCE - SERVICES (05/95} 

Inspection and acceptance of the services to be provided hereunder shall be 
made by the Contracting Officer's Representative. 
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SECTION Y - DELIVERIES OK PKRJORMANCE 



CLAUSES INCORPORATED BY REFERENCE 



FAR SOURCE 



TITLE AND DATE 



52.242-15 



STOP-WORK ORDER (AUG 1989) 



52.242-17 



GOVERNMENT DELAY OF WORK [APR 1984) 



52.247-5S 



F.O.B. POINT FOR DBLIVERY OF GOVERNMENT- FURNISHED PROPERTY 
<APR 1984) 



F.l OOSAR 652.237-72 0B3EKYXKCg OF LEGAL aOUD»Y3 JOTO ADWIHI STRATI VE LEAVE 
(PBC 1994) 

(a) The Department of State observes the following days as holidays: 



New Year's Day 

Martin Luther icing's Birthday 

Presidents' Day 

Memorial Day 

Independence Day 

Labor Day 

Columbus Day 

Veterans Day 

Thanksgiving Day 

Christmas Day 

Any other day designated by Federal law, Executive Order, or 
Presidential Proclamation. 



(b) When any such day falls on a Saturday, the preceding Friday is observed; 
when any such day falls on a Sunday, the following Monday is observed. 
Observance of such days by Government personnel shall not be cause for 
additional period of performance or entitlement to compensation except as set 
forth in the contract. If the Contractor's personnel work on a holiday, no 
form of holiday or other premium compensation will be reimbursed either as a 
direct or indirect cost, unless authorized pursuant to an overtime clause 
elsewhere in this contract. 

Ic) When the' Department of State grants administrative leave to its 
Government employees, assigned contractor personnel in Government facilities 
shall also be dismissed. However, the Contractor agrees to continue to 
provide sufficient personnel to perform round-the-clock requirements of 
critical tasks already in operation or scheduled, and shall be guided by the 
instructions issued by the Contracting Officer or his/her duly authorized 
representative. 
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(d) Por fixed-price contracts, if services are not required or provided 
because the building is closed due to inclement weather, unanticipated 
holidays declared by the President, failure of Congress to appropriate funds, 
or similar reasons, deductions will be computed as follows: 

(1) The deduction rate in dollars per day will be equal to the per 
month contract price divided by 21 days per month. 

U> The deduction rate in dollars per day will be multiplied by the 
number of days services are not required or provided. 

If services are provided for portions of days, appropriate adjustment will be 
made by the Contracting Officer to ensure that the contractor is compensated 
for services provided. 

(e) If administrative leave is granted to contractor personnel as a result of 
conditions stipulated in any »Bxcusable Delays" clause of this contract, it 
will be without loss to the Contractor. The cost of salaries and wages to the 
Contractor for the period of any such excused absence shall be a reimbursable 
item of direct cost hereunder for employees whose regular time is normally 
charged, and a reimbursable item of indirect coBt for employees whose time is 
normally charged indirectly in accordance with the Contractor's accounting 
policy. 

F.2 PERIOD OF PBRPOHHmCK (05/95) 

ThiB contract shall be effective on the date of the Contracting Officer's 
signature, and shall remain in effect until for one year thereafter. 

F.3 PLACE OF FMrOftMWCB (05/95) 

The principal place of performance for this contract shall be as stated in 
individual Delivery Orders/Task Orders. 

F.4 REPORTING KgQPiRPOmTS i A ll reports provided by the contractor are 
subject to the approval of the contract Specialist. 

The following reports shall be included in che contractors full 
burdened rates. 

Monthly contract Financial Management Reports 

The Contractor shall provide a financial management report to the 
Contracting Administrator on a monthly basis '. The report shall contain 
an explanation of the status of the contract funding. It shall display 
the following broken down by Delivery Order/Task Order budgeted line 
items : 
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(1> Delivery Order/Task Order Number 

(2) Expenditures for labor for the preceding month. Identified 

by labor category. 

(3) Overtime worked. Identified by labor category. 

(4) Total expenditures for the preceding month. 

(5) Total cumulative expenditures to date. 

Quarterly Summary Report 

The Contractor shall provide a Quarterly Summary Report to the 
Contracting Administrator that exhibits the Distribution of Personnel 
within the Department by specific office and labor category. 

Subcontracting Request Breakdown Report 

The Contractor shall provide a Subcontracting Request Breakdown report 
to the Contracting Officer in accordance with FAR 52.219-14, on a 
quarterly basis, if you are subcontracting any portion of this 
requirement. (See Section J, Attachment D) . 

Hot* i The Contract Specialist, at any tins during the performance of 
the contract, can request a atatua report. 
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SECTION S - CONTRACT ADMINISTRATION DATA 



0,1 CONTRACT ADMINISTRATION DATA (04/98) 

Contracting Officer: . Vincent J. Chaverini Jr. 

Contract Administrator: Reaver Clements 

Telephone Number: (703) 875-5077 
Facsimile Number: (703) 675-6085 



First Class Mailing: 



U.S. Department of State 
Office of Acquisition Management 
P.O. Box 9115, ROBBlyn Station 
Arlington, Virginia 22219 



Courier or Hand Delivery: 



U.S. Department of State 

Office of Acquisition Management 

Room 52S 

1701 N. Ft. Myers Drive 
Arlington, Virginia 22209 
(Visitor's entrance via 17th Street) 



Contracting Officer's 
Representative (COR) ■. 



To Be Specified at Contract Award 
Telephone Number: 
Facsimile Number; 



[Address To Be Inserted at Award] 



0.2 DO BAR 652.233-70 PAYMENT SCHEDULE AND INVOICE SUBMISSION (FIXED-PRICE) 
(DEC 1994) (ACQ STANDARD FORMAT) (05/95) 

(a) General. The Government shall pay the Contractor as full compensation 
for ail work required, performed and accepted under this contract, inclusive . 
Of all costs and expenses,, the fircn-f ixed-price stated in Section B of this 
contract. 



(b) RESERVED 



(c) invoice Submission, Invoices shall be submitted in an original and 
three copies to the Contracting Officer's Representative (COR) at the address 
referenced in Section O of this contract under •CONTRACT ADMINISTRATION DATA." 
One copy of the invoice shall be concurrently submitted to the Contracting 
Officer at the address referenced in Section Q of this contract under 
"CONTRACT ADMINISTRATION DATA." To constitute a proper invoice, the invoice 
must include all items per PAR 52.232-25, "PROMPT PAYMENT." 
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(d) Contractor Admittance Address. Payment shall be made to the 
Contractor's address as specified on the cover page of this contract, unless a 
separate remittance address is specified below : 



0.3 REQUESTS FOR PAYMENT BY ELECTRONIC FUNDS TRANSFER (12/97) 

If the Contractor desires payment under this contract to be made by electronic 
funds transfer, the Contractor shall complete the attached Standard Form 3flai, 
"ACH vendor/Miscellaneous Payment Enrollment Form, « in accordance with FAR 
52.232-33 ■MANDATORY INFORMATION FOR ELECTRONIC FUNDS TRANSFER PAYMENT. * The 
completed form may be faxed to (703) 875-6686 or mailed to: . 

U.S. Department of State 
Payments Division 
internal Control Branch 
P.O. Box 9487, Rosslyn Station 
Arlington, VA 22219 

0.4 DOSAR 652.242-70 CCHTRACTXNQ OFFICER'S REPRESENTATIVE (ADO 1999) (ACQ 
STANDARD FORMAT) (09/99) 

(a) The Contracting Officer may designate in writing one or more Government 
employees, by name and. position title, to take action for the Contracting 
Officer under this contract. Each designee shall be identified as a 
Contracting Officer's Representative (COS). Such designation (s I shall specify 
the scope and limitations of the authority so delegated; provided, that the 
designee shall not change the terms or conditions of the contract, unless the 
COR is a warranted Contracting Officer and this authority is delegated in the 
designation. 

<b> The COR is identified in Section G of this contract under "CONTRACT 
ADMINISTRATION DATA. " 



G.5 ORDERING PROCEDURES (11/96) 

(a) in accordance with FAR 52.216-18 "Ordering, ■ the following individuals 
and activities are authorized to issue delivery orders or task orders 
hereunder : 

Department of State Contracting Officer 
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(b) Orders placed under this contract shall contain the following 
information: 

(1) Date of order; 

(2) Contract number and order number; 

(3) Item number and description, quantity, and unit price,- 
{4) Delivery or performance date; 

(5) Place of delivery or performance (including consignee); 

(6) Packaging, packing, and shipping instructions, if any; 

(7) Accounting and appropriation data; 

(8) -'Security clearance level (s), applicable to the order, if 

any; and 

(9) Any other pertinent information. 

(c) Issuance of orders by facsimile is authorized in accordance with FAR 
52.216-18 "ORDERING." 

Q.S ADDITIONAL ORDERING PROCEDURES FOR OTHER GOVBKHMEHT AC2HCIBS (02/96) 

Contracting Officers for the other Government agencies, identified in the 
clause entitled "ORDERING PROCEDURES, " are authorised to issue delivery orders 
or task orders under this contract only after obtaining prior written 
authorization from the designated Contracting officer's Representative (COR). 
Requests for authorisation shall include: contract, line item numbers, 
quantities, and prices for all items to be ordered. if approved, a ccpy of 
the COR's letter granting authorization shall be attached to the delivery 
order or task order. The Contractor shall not accept any orders from other 
Government agencies which do not include a copy of the COR's authorization. A 
copy of each delivery order or task order shall be provided to the U.S. 
Department of State's contracting Officer and COR at the time the order is 
issued. 

G.7 TASK ORDERS (11/96} 

(a) Task Order Requests shall be issued in writing to the Contractor by the 
Contracting Officer or the Contracting Officer's Representative (COR) and will 
describe the specific support required by the Department of State. A Task 
Order Request is a request for proposal; it is not a Task Order and does not 
authorize performance. 

(b) Each Task Order Request shall include, at a minimum: 

(1) A description of the work to be performed; 

<2> Reporting, briefings, and/or other deliverable requirements; and 
(3) The estimated period of performance or required completion date. 
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(c) The contractor shall, within ten working days of the receipt of a Task 
Order Request, submit to the COR a written technical proposal and a separate 
detailed cost proposal. A coat proposal shall include the following, as 
applicable: 

(1) The required number of labor hours by labor classification and 
labor rates; 

(2) Overtime hours and rates by labor category; 

(3) Direct material, travel, subsistence, and similar costs; 

(4) Dollar amount and type of any proposed subcontract (s) ; 

15) Total estimated price,- and, 

16) Proposed completion or delivery dates. 

(d) The COR shall review the proposal and forward his written 
recommendations, along with a copy of the proposal, to the Contracting 
Officer. Following successful negotiations of the Contractor's proposal, the 
Contracting Officer shall issue a written Task Order to the Contractor 
providing the necessary funding and authorizing the Contractor to begin work. 

(e> The Government shall not be obligated to pay. the Contractor any amount in 
excess of the total Task Order amount, and the Contractor Bhall not be 
obligated to continue performance if to do so would exceed the total Task 
Order amount. 
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